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4.4 – Maintenance of Campus Infrastructure 

 
4.4.2 Established Systems and Procedures for Maintaining and Utilizing 

Physical, Academic and Support Facilities. 
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DETAILS OF BIOWASTE MANAGEMENT  

 

Biomedical waste management is most important, because this waste harmfully affect health, 

leading to serious implications to the people, who get in touch with it. Waste produced by 

Microbiology labs and Biotechnology labs is potential threat for the environment and the 

human beings. Department’s main aim was to manage biowaste effectively and successfully 

for safe and healthy environment. Segregation, storage and safe disposal of the waste is very 

crucial to the effective management of biomedical waste. 

The institute signed contract with Biotic Waste Solutions from 2016 to 2019. Biotic Waste 

Solutions is authorized by Delhi Pollution Control Committee, it works for collection, 

transport, treatment and disposal of biowaste. Department used colour coded plastic bags for 

segregation of waste. Solid culture media, liquid culture media and agarose gels with 

carcinogenic dyes were first autoclaved in autoclavable plastic bags and after that were handed 

over to the vendor in colour coded bags, who visited the department every week on fixed days. 

Gels with carcinogenic dyes were also exposed to sunlight. Broken glassware, syringes, metal, 

paper, and needles were segregated in colour coded bags. Plastic bags, dustbins and buckets 

were properly marked to indicate that they were carrying hazardous material. 
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Environment and Community Outreach Committee 

(SoP for Environment and Greenery Maintenance Tasks) 

 

1) Garden Maintenance  

- Assigning specific tasks and responsibilities to specific members 

- Conducting interacting sessions with gardener to maintain the green cover 

- Conducting regular meetings with committee members for updates on tasks assigned 

- Procurement of pots, soil, seedlings and plants  to maintain green cover, vegetable 

garden and herbal garden 

- Conducting quarterly audits of plants 

- Maintaining stock registers and activity files 

- Participation in Annual University flower show 

- Conducting plantation drives in monsoon season with involvement of students and 

staff. Encouraging students to adopt a plant 

- Conducting seminars/ webinars to spread awareness among students about relevant 

issues 

- Celebrating special days like Word Environment Day, International Earth Day etc.  

- Preparing signage for protecting the environment like “Do not pluck the plants”, 

“Burning of plant biomass is not allowed in college premises”. 

- Preparation of seed bank for future use. 

- Seasonal pruning of plants. 

- Maintaining plants stock by grafting, stem cutting and layering. 

- Weekly use of garden waste in preparation of compost by pit method and by 

vermicomposting. 

- Use of Spill kit and equipment for dry clean up. 

- Proper maintenance of stored garden items and equipment. 

- Regular weed and pest control. 

- Distribution of organic vegetables produce among the staff members  

 

2) Energy Efficiency and Energy Conservation  

- Assigning specific tasks and responsibilities to specific members 

- Conducting regular meetings with committee members for updates on tasks assigned 

- Maintaining MoM and activity files 

- Preparing signage for like ‘Save Energy, Switch off Lights’, ‘Use Equipments in Power 

Saving Mode’ 

- Celebrating special days like World Environment Day, International Earth Day etc. 

- Converging with building committee and administrative staff on monitoring and 

renewing AMCs and maintenance  

- Creating and maintaining IHE as an energy efficient college 

- Collaborating with agencies and experts to steer ‘IHE as energy efficient environment’  

- Social advocacy on good energy practices by the students, staff and faculty 

- Gradually replacing the conventional and in use lights and other equipments with 

energy efficient lights like LEDs and star rated equipments 
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- Working on renewable sources of energy for power generation and consumption  

- Developing IHE energy warriors in conduct and practice 

 

3) Water Conservation 

- Assigning specific roles and responsibilities to the team members 

- Conducting team meetings at regular intervals to discuss updates on work done and the 

challenges faced 

- Conducting awareness programmes for students through seminars/webinars 

- Celebration of World Water Day 

- Preparing signages indicating to turn off the water taps when not in use and installing 

them in the restrooms, near wash basins and near water coolers 

- Generating practices among students/staffs to use reusable bottles for drinking purposes 

instead of single use disposable bottles 

- Team monitoring and supervision to ensure timely reporting/informing of water 

leakages in the campus to the concerned authorities to expedite necessary action. 

- Ensuring waste water management by creating practices of utilizing water discharged    

from RO for water coolers during summers 

 

4) Waste Management  

  

- Coordinate with cleanliness staff, canteen staff and lab staff to collect raw organic waste 

to make compost through Aerobin. Further, utilize this manure in planters and organic 

farming in the college.  

- Coordinate with lab staff and administration staff for reuse of discharged waste water 

from RO for cleaning purposes or for filling up the cooler tank during summers. 

- Conduct awareness campaigns among students and faculty members to reduce their 

plastic footprint and load of plastic waste on landfills  

- Conduct awareness programmes on reduction of use of single use plastic and promote. 

usage of cloth folders in the various departments of the college to avoid use of plastic 

- Follow up with the Amenities committee for reduction of  the use of any form of plastic 

in the college canteen 

- Conducting webinars on waste management  

- Follow up with the Department of Microbiology and Biochemistry, for proper 

collection, transportation, treatment and disposal of biomedical waste and renewal of 

bio waste management contract with authorized agencies.  

- Follow up with the Administration Department, AO and Caretaker for time to time 

monitoring of the accumulated e-waste in college.  

- Coordinate procurement of buying bins for e-waste items. 
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Standard Operating Procedures of Automation and Website Committee 

 

The college has the Automation and Website committee with more than 12 members 

representing the different departments in the college. The committee has a co-convener also. 

The committee performs various functions: 

 Designing, management, maintenance and regular update of the college website. 

 Functioning and maintenance of three computer labs as well as computers in labs and 

office. 

 Appointing company for Annual maintenance contract for computers along with 

purchase committee of the college for a period of three years extendable on mutual 

satisfaction. 

 Appointment and collaboration with learning management systems form. 

 Internet connectivity in the college. 

 Assigning email ids to all faculty, non-teaching and students. 

 Organizing training program in the use of online teaching-learning platforms. 

 Keeping record of online teaching in the college through the backend. 

 Sectioning of students, internal assessment and attendance of students through 

educational management system. 

 If any member has any glitch with LMS, they can write to a given email id 

(techsupport@ihe.ils.in) from where it is picked up and attended to. 

 Phone number of the contact person of LMS is also provided to staff in case of any 

problem. 

 The college has a full-time network administrator who is responsible for maintaining 

all the IT facilities in the college. 

 

The committee members undertake the above functions and represent their own departments. 

Tasks are allotted to different sub-groups within the committee for enhanced efficiency and 

output.   

 

mailto:techsupport@ihe.ils.in)
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Standard Operating Procedures of Purchase Committee 

 

 

The Institute of Home Economics had registered on Central Public Procurement Portal (CPPP) 

and Government E-Marketplace (GeM) in 2018 to create transparency and fulfill the mandate 

of the government. On CPPP, the Director had been appointed as nodal officer and four other 

members included two faculty and two admin staff as secondary users. While on GeM, in total 

10 buyers were registered along with one consignee and one purchase and accounts officer 

(PAO). All the departmental heads were registered as buyers for their departmental purchases 

and one account was kept for central purchases under purchase committee convenor. The 

institute has streamlined the purchase process for all types of procurements (Goods and 

Services) according to the GFR-2017 rules. Items costing under 25,000/- have been purchased 

directly while items costing more than 25,000/- are usually purchased through the bid process 

on GeM. Services such as recruitment of MTS, sanitization staff, security and AMC of various 

items have been done through the bid process on GeM. In case any item is not available on 

GeM, then it was purchased either through open market by constituting Local Purchase 

Committee (LPC) or by floating tender on college/DU website. Moreover, the services and 

products which were not available initially on GeM were procured through the e-tendering 

process on CPPP. 

Till date we have spent ~Rs1.2 Cr for services and goods procurement on GeM and have 3.14 

overall rating. 

 

 

 

 

 

 

 

 

 

 

 


