INSTRUGTIONS FOR THE
STUDENTS

END TERM EXAMINATIONS




PLEASE ENSURE

o Candidates must reach the examination centre at least half an hour before the
commencement of the examination.

e Candidates must enter examination room
20 mins before examination begins.

o Candidates will not be allowed to enter
into the examination room after half an
hour of the commencement of the
examination.

e It is advised to use the washroom before
you enter examination room.

o Entry will be allowed only after the
invigilator has checked your admit card

and personal belongings.



THINGS TO CARRY

e It is MANDATORY to bring ADMIT
CARD stamped by admin and
signed by the students for all
exams.

« Only transparent /see through
pencil pouches with all required
stationery items to be carried.

« BRING YOUR ADMIT CARD FOR
EVERY EXAM.




THINGS TO CARRY

e If you carry an examination pad,
make sure nothing is written on
any side of it. A transparent
exam pad is preferable.




THINGS TO CARRY

e Do not carry too much cash.

e Carry your own water bottles or energy
drink.

e Do not bring large bags — Small bags can
be placed in the room. Big ones will be L
placed outside the examination room.

« Mobiles phones to be in the ‘switched
off” mode and placed safely in the bag. SWITCH OFF

MOBILE
PHONES




DO NOT CARRY THESE ITEMS TO THE
EXAMINATION ROOM

e Any electronic item — mobile phones, .,

</

smart watches, ear pods, calculators I/
(unless permitted for the specific Watches Books Pens or Pencils

paper). Z

« Any written material — books, notes,
paper slips, currency, handkerchiefs

etc Paper Chits Magazines Mobiles
 Pencil pouches/ examination board ‘?’
with anything written on them. \a"é

Pen/Buttonhole Eatable Calculators
Cameras




ON COMMENCEMENT OF THE EXAMINATION

e Please listen to the invigilator’s instructions carefully.

e PLEASE MAKE SURE to check roll number written on the seat before
you occupy it and start filling details on the answer sheet.

e Check your desk and the surrounding area for any unwanted piece of
paper or material which can be considered as unfair means.

e DO NOT write your name anywhere on the answer sheet, DO NOT
write anything on the question paper other than your roll number.



INSTRUCTIONS TO FILL THE FIRST SHEET

e The candidates must fill in all o 2E 12
particulars before starting of (o))  NMERSITYORDELMY e
examination. o] s Ovren | St

* Please use BLUE PEN to fill details &=
on this sheet. e LTINS T

e DO NOT USE WHITE FLUID in case ; ?T:;h;;” - =
correction is needed strike offand
write again. =

* You can find the required details oo
on your Admit Card, information jm
provided on the board by the [ B
invigilator, and first page of your ; b : ,f%
guestion paper. dsgiter




DETAILS TO BE FILLED ON THE FIRST SHEET

e These details will be available on
your admit cards, will be
provided on the boards inside
each examination room and on
the first page of question paper.




AS PER INSTRUCTIONS ON THE ANSWER SHEET

e The candidates should start writing from the next page and write on both
sides of the page.

e Answer to the questions can be written in English or in Hindi or as per
instructions on the question paper. However, the medium of answer should
remain uniform throughout the paper.

e The candidates are admitted to the examination under the conditions laid
down in the relevant Ordinances and Regulations of the University, as
applicable.

e The candidates are not allowed to take with them any unauthorized material
including mobile phones, calculators or any other electronic device to the
examination hall. These would be construed as an ingredient of unfair means.



INSTRUCTIONS REGARDING PHYSICAL SEARCH

e PLEASE NOTE as per instruction given on the answer sheet the
Superintendent of Examination, Invigilator(s), Members of the Visiting
Team(s) and the Observer(s) are free to do physical search of the
candidates at any time during the course of examination or before
entering into the examination hall to ensure that they do not have
unauthorized material in their possession. The cases of the
candidates booked for use of unfairmeans and for resorting to
disorderly conduct in University Examinations shall be dealt in
accordance with the University rules, as applicable.



TO BE FOLLOWED DURING THE EXAMINATION

e PLEASE maintain discipline.

e DO NOT DISTURB OTHERS incase of any confusion or doubt please seek
invigilator’s help.

e At any time only one student will be allowed to use the washroom.

e |f you feel uneasy or incase of any medical issue please inform the
invigilator immediately.

e |[n case you find anyone using unfair means please inform the invigilator
immediately.



ON COMPLETION OF THE EXAMINATION

e PLEASE recheck all the details on the first sheet and make sure to fill in
the number of continuation sheets used before you submit it.

e No candidate shall be allowed to leave the examination hall before half
an hour of the completion of the examination.

e Collect all your belongings before you leave the examination hall.

e DO NOT WAIT OR CHAT in the passageway or stairs with other students
once you leave examination hall.

e KINDLY maintain silence and LEAVE THE AREA IMMEDIATELY.



CURRENT PUNISHMENT FOR USING UNFAIR MEANS
e MOST IMPORTANT!! Cases involving use of unfair means will be dealt

with severely.

e Please refer to the PDF given in the link below

e https://satyawati.du.ac.in/Notices/DRAFT-UFM%2030.05.2024.pdf
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Staff, and the Members of the Visiting Team/s are free to do physical search of the candidates at any time during the course of examination or before entering into the
aterial in their
with the University rules, the extracts of which are given below:

Part

Offence

(Current P for various

Proposed P for the programs

having Semester Examinations

Proposed Punishment for the programs
having Annual Examinations

(i)Talking to another candidate or any person inside or outside the
Examination Hall during the examination hours, without the
permission of a member of the supervisory staff.

(if) Written text, figures, etc. on the current question paper.
(iv) Intentionally tearing off the answer book or a part thereof
or a continuation sheet.

(v) Deliberately disclosing his/her identity or making any
distinctive mark in the answer book for that purpose in
contravention of any general rules in this behalf.

(vi) Using abusive or obscene language in the answer book.
(vil) Committing breach of any other instruction given to

Cancellation of the examination in the paper of
the day of incident only and declaring the
result on the basis of the performance of the
candldate in the remammg papers subjects.
The

Cancellation of the examination in the paper
of the day of incident only and declaring the
result on the basis of the performance of the
candidate in the remaining papers. The

Il be dee:
zero mark in Lhe paper so unce]led.

shall be deemed to have secured
zero mark in the paper so cancelled.

Cancellation of the examination in the paper of
the day of incident only and declaring the
result on the basis of the performance of the
candidate in the remaining papers. The
candidate shall be deemed to have secured
zero mark in the paper so cancelled.

(i) Keeping in possession papers, books or notes or is found having
written notes on the admit card, old question paper or on any part
of the clothes worn by him/her or on any part of his/her body or
table or desk or is found in possession of any material with notes
written on them or programmable calculator, and which could be
helpful or of assistance to himy/her in answering the paper but the
candidate has not attempted to take any assistance himself/herself
or not given give-any assistance to any other candidate from such
malerial
in fon with the with the
Supermtenden(, the Invigilator on duty and the other staff working
atthe Examination Centre before, during or after the examination.
(vi) Leaving the examination room before expiry of half an hour
without the written permission of the Superintendent of the
Examination and/or without signing the attendance sheet.
(vi) Submission of answer- script after keeping money inside it.
(vili) Keeping in devi
mobile phone, smart watch, etc.]. but the candidate has not
to take any assi or not given
any other In cases
of using electronic device as unfair mean by the candidate, the
of the

of i
alone will be considered as evldence

C: of the entire

C of all the papers taken by the
candidate in the current semester
examination.

Cancellation of 50% of the papers taken by the
candidate in the current annual examination
and declarmg !he result on the basis of the
inthe

papers. The candnme shall be deemed to have
secured zero mark in the paper so cancelled.
The number of papers to be cancelled (50% of
the papers taken in the current annual
examination) will be rounded off to the next
higher integer. The papers to be cancelled will
include the paper of the day of the incident
along with papers attempted by the student
i i ing and ing the
paper of the day. (Starting with immediately
preceding paper, one each from immediately
preceding and succeeding papers will be
identified to constitute 50% of the papers
taken by the student for cancellation.]



https://satyawati.du.ac.in/Notices/DRAFT-UFM%2030.05.2024.pdf

ALL THEBEST !



